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S>mQ>m E§Q´>r Am°naoeÝg
(229)

AZwH«$_m §H$AZwH«$_m §H$AZwH«$_m §H$AZwH«$_m §H$AZwH«$_m §H$

Bg àíZ-nÌ _| Bg àíZ-nÌ _| Bg àíZ-nÌ _| Bg àíZ-nÌ _| Bg àíZ-nÌ _| 25 àíZ VWmàíZ VWmàíZ VWmàíZ VWmàíZ VWm 4 ‘w{ÐV‘w{ÐV‘w{ÐV‘w{ÐV‘w{ÐV n¥ð  n¥ð  n¥ð  n¥ð  n¥ð h¢h¢h¢h¢h¢&&&&&
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(narjm H$m {XZ d {XZm§H$)(narjm H$m {XZ d {XZm§H$)(narjm H$m {XZ d {XZm§H$)(narjm H$m {XZ d {XZm§H$)(narjm H$m {XZ d {XZm§H$)

({ZarjH$m | Ho$ hñVmja)({ZarjH$m | Ho$ hñVmja)({ZarjH$m | Ho$ hñVmja)({ZarjH$m | Ho$ hñVmja)({ZarjH$m | Ho$ hñVmja)
1.

2.

H$moS> Z§.H$m oS> Z§.H$m oS> Z§.H$m oS> Z§.H$m oS> Z§. 71/S/229/E1/H

gm_mÝ` AZwXoe gm_mÝ` AZwXoe gm_mÝ` AZwXoe gm_mÝ` AZwXoe gm_mÝ` AZwXoe :
1. narjmWu àíZ-nÌ Ho$ nhbo n¥ð> na AnZm AZwH«$‘m§H$ Adí¶ {bI|&
2. H¥$n¶m àíZ-nÌ H$mo Om±M b| {H$ àíZ-nÌ Ho$ Hw$b n¥ð>m| VWm àíZm| H$s CVZr hr g§»¶m h¡ {OVZr àW‘ n¥ð> Ho$ g~go D$na N>nr h¡&

Bg ~mV H$s Om±M ^r H$a b| {H$ àíZ H«${‘H$ ê$n ‘| h¢&
3. dñVw{Zð> àíZm| _| AmnH$mo Mma {dH$ënm| (A), (B), (C) AWdm (D) _| go H$moB© EH$H$moB© EH$H$moB© EH$H$moB© EH$H$moB© EH$ CÎma MwZZm h¡ VWm Xr JB© CÎma-nwpñVH$m _| ghr

CÎma {bIZm h¡&
4. dñVw{Zð> àíZm| Ho$ gmW-gmW g^r àíZm| Ho$ CÎma {ZYm©[aV Ad{Y Ho$ ^rVa hr XoZo h¢& dñVw{Zð> àíZm| Ho$ {bE AbJ go g_` Zht

{X`m OmEJm&
5. CÎma-nwpñVH$m ‘| nhMmZ-{M• ~ZmZo AWdm {Z{X©ï> ñWmZm| Ho$ A{V[aº$ H$ht ^r AZwH«$‘m§H$ {bIZo na narjmWu H$mo A¶mo½¶

R>ham¶m Om¶oJm&
6. narjmWu H$mo narjm hm°b ‘| H¡$ëHw$boQ>a, ‘mo~mBb ’$moZ, ãbwQy>W, B¶a’$moZ O¡go {H$gr ^r Bbo³Q´>m°{ZH$ CnH$aU H$mo bo OmZo H$s

AZw‘{V Zht h¡&
7. àíZ-nÌ ‘| {H$gr ^r àH$ma Ho$ g§Xoh AWdm Xþ{dYm H$s pñW{V ‘| A§J«oOr AZwdmX hr ‘mÝ¶ hmoJm&
8. AnZr CÎma-nwpñVH$m na àíZ-nÌ H$s H$moS> g§»¶m 71/S/229/E1/H {bI|&
9. (H$) àíZ-nÌ Ho$db A§J«oOr/qhXr ‘mÜ¶‘ ‘| h¡& {’$a ^r, ¶{X Amn Mmh| Vmo ZrMo Xr JB© {H$gr EH$ ^mfm ‘| CÎma Xo gH$Vo h¢ :

A§J«oOr, qhXr, CXÿ©, n§Om~r, ~§Jbm, V{‘b, ‘b¶mb‘, H$ÝZ‹S>, VobwJy, ‘amR>r, C{‹S>¶m, JwOamVr, H$m|H$Ur, ‘{Unwar, Ag{‘¶m,
Zonmbr, H$í‘rar, g§ñH¥$V Am¡a qgYr&
H¥$n¶m CÎma-nwpñVH$m ‘| {XE JE ~m°³g ‘| {bI| {H$ Amn {H$g ^mfm ‘| CÎma {bI aho h¢&

(I) ¶{X Amn qhXr Ed§ A§J«oOr Ho$ A{V[a³V {H$gr AÝ¶ ̂ mfm ‘| CÎma {bIVo h¢, Vmo àíZm| H$mo g‘PZo ‘| hmoZo dmbr Ìw{Q>¶m|/Jb{V¶m|
H$s {Oå‘oXmar Ho$db AmnH$s hmoJr&
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 {ZX}e :{ZX}e :{ZX}e :{ZX}e :{ZX}e :

(1) g^r àíZm| Ho$ CÎma AmnH$mo Xr JB© CÎma-nwpñVH$m ‘| hr {bI|&

(2) Bg àíZ-nÌ H$mo n‹T>Zo Ho$ {bE 15 {‘ZQ> H$m g‘¶ {X¶m J¶m h¡& àíZ-nÌ H$m {dVaU Xmonha ‘| 2.15 ~Oo {H$¶m OmEJm& Xmonha
2.15 ~Oo go 2.30 ~Oo VH$ N>mÌ Ho$db àíZ-nÌ H$mo n‹T>|Jo Am¡a Bg Ad{Y Ho$ Xm¡amZ do CÎma-nwpñVH$m na H$moB© CÎma Zht {bI|Jo&>

S>mQ>m E§Q´>r Am°naoeÝg
(229)

g_` : 2 KÊQ>o]  [nyUmªH$ : 40

{ZX}e{ZX}e{ZX}e{ZX}e{ZX}e: (i) Bg àíZ-nÌ ‘| Hw$b 25 àíZ h¢&

(ii) g^r g^r g^r g^r g^r àíZ A{Zdm¶© h¢&

(iii) àË¶oH$ àíZ Ho$ A§H$ CgHo$ gm‘Zo Xem©E JE h¢&

(iv) IÊS> - A ‘| gpå‘{bV h¢ :

(a) àíZ g§»¶m 1 go 7 VH$ (~hþ{dH$ënr¶ àH$ma Ho$ àíZ (MCQs), àË¶oH$ 1 A§H$ H$m)& àË¶oH$ àíZ ‘| {XE JE Mma {dH$ënm|
‘| go g~go Cn¶wº$ {dH$ën H$mo MwZH$a {bIZm h¡&

(b) àíZ g§»¶m 8 go 17 VH$ dñVw{Zð> àH$ma Ho$ àíZ h¢& àíZ g§»¶m 8 go 10 àË¶oH$ àíZ 2 A§H$ Ho$ h¢ (àË¶oH$ 1 A§H$ Ho$ 2
Cn^mJm| Ho$ gmW) Am¡a àíZ g§»¶m 11 go 17 VH$ àË¶oH$ àíZ 1 A§H$ H$m h¡& àíZ g§»¶m 11 go 17 VH$ H$mo àË¶oH$ Ho$
{bE {XE JE {ZX}em| Ho$ AZwgma hb H$s{OE&

(v) IÊS> - ~ ‘| gpå‘{bV h¢ :

(a) àíZ g§»¶m 18 go 22  VH$ (A{V bKw-CÎmar¶ àH$ma Ho$ 2 A§H$m| Ho$ àíZ h¢) BZ àíZm| Ho$ CÎma 30 go 50 eãXm| ‘| {XE OmZo Mm{hE&

(b) àíZ g§»¶m 23 Ed§ 24 (bKw-CÎmar¶ àH$ma Ho$ 3 A§H$m| Ho$ àíZ h¢) BZ àíZm| Ho$ CÎma 50 go 80 eãXm| ‘| {XE OmZo Mm{hE&

(c) àíZ g§»¶m 25 (XrK©-CÎmar¶ àH$ma H$m 4 A§H$m| H$m àíZ h¢) Bg àíZ H$m$ CÎma 80 go 120 eãXm| ‘| {XE OmZm Mm{hE&

(d) IÊS>-~ ‘| Hw$N> àíZm| Ho$ {bE Am§V[aH$ {dH$ën {XE JE h¢& Eogo àíZm| ‘| {XE JE {dH$ënm| ‘| go Ho$db EH$ H$m hr
à¶mg H$s{OE&
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IÊS - AIÊS - AIÊS - AIÊS - AIÊS - A
1. gyÌm| H$s ZH$b H$aZm ‘XX H$aVm h¡? [1]

(A) µ’$mBb H$m AmH$ma ~‹T>mE±> (B) g‘¶ ~MmVm h¡ Am¡a Jb{V¶m± H$‘ H$aVm h¡
(C) S>oQ>m hQ>mZm (D) µ’$m‘}qQ>J ~Xb|

2. Excel ‘| gob ao’$a|g H$mo Eãgmoë¶yQ> (Absolute) ~ZmZo Ho$ {bE H$m¡Z-gm {MÝh Cn¶moJ {H$¶m OmVm h¡?[1]
(A) @ (B) #
(C) $ (D) &

3. H$g©a Ho$ ~mE± Q>o³ñQ> H$mo hQ>mZo Ho$ {bE H$m¡Z-gr H§w$Or H$m Cn¶moJ {H$¶m OmVm h¡? [1]
(A) hQ>mE± (B) ~¡H$ñnog
(C) E§Q>a (D) {eâQ>

4. H$m¡Z-gm {dH$ën Q>o³ñQ> H$mo CgH$s ‘yb pñW{V go hQ>m XoVm h¡? [1]
(A) H$m°nr (B) noñQ>
(C) H$mQ>| (D) nyd©dV H$a|

5. {H$gr S>m°³¶y‘|Q> ‘| H$moB© eãX ImoOZo Ho$ {bE {H$g {dH$ën H$m Cn¶moJ {H$¶m OmVm h¡? [1]
(A) Replace (B) Find
(C) Go To (D) Select

6. dH©$erQ> µ’$m‘}qQ>J H$m Cn¶moJ {H$¶m OmVm h¡ ..... [1]
(A) S>oQ>m hQ>mE± (B) S>oQ>m H$s àñVw{V gwYmaZm
(C) gyÌ ~Xb| (D) Ho$db dH©$erQ> qàQ> H$a§o

7. nmda nm°BªQ> ‘| ZB© ñbmBS> Omo‹S>Zo Ho$ {bE H$m¡Z-gm Q>¡~ Cn¶moJ {H$¶m OmVm h¡? [1]
(A) gpå‘{bV H$a| (B) {S>µOmBZ
(C) hmo‘ (D) Ñí¶

8. ZrMo {XE JE àíZm| ‘| Xmo H$WZ {XE JE h¢, {OÝh| Xmdm (Assertion - A) Am¡a H$maU (Reason - R) Ho$ ê$n
‘| {M{•V {H$¶m J¶m h¡& àË¶oH$ àíZ Ho$ ZrMo {XE JE {dH$ënm| ‘| go ghr {dH$ën MwZ|& [2]
(i) Eoge©Z (A) : BZnwQ> CnH$aUm| H$m Cn¶moJ H§$ß¶yQ>a ‘| S>oQ>m XO© H$aZo Ho$ {bE {H$¶m OmVm h¡&

arOZ (R) : H$s~moS>© Am¡a ‘mCg BZnwQ> CnaH$U h¢&
(A) XmoZm| A Am¡a R ghr h¢ Am¡a R, A H$m ghr H$maU h¡&
(B) XmoZm| A Am¡a R ghr h¢ bo{H$Z R, A H$m ghr H$maU Zhr h¡&
(C) A ghr h¡ bo{H$Z R JbV h¡
(D) A JbV h¡ bo{H$Z R ghr h¡

(ii) Eoge©Z (A) : Hw§$OrnQ>b EH$ AmXmZ ¶§Ì h¡&
arOZ (R) : BgH$m Cn¶moJ Aja, g§»¶mE± Am¡a àVrH$ Q>mBn H$aZo Ho$ {bE {H$¶m OmVm h¡&
(A) XmoZm| A Am¡a R ghr h¢ Am¡a R, A H$m ghr H$maU h¡&
(B) XmoZm| A Am¡a R ghr h¢¡ bo{H$Z R, A H$m ghr H$maU Zhr h¡&
(C) A ghr h¡ bo{H$Z R JbV h¡
(D) A JbV h¡ bo{H$Z R ghr h¡

9. [aº$ ñWmZ ^a| : [2]
a) XmoZm| ~mE± Am¡a XmE± ‘m{O©Z na Q>o³ñQ> H$mo g‘mZ ê$n go gOmZo dmbr g§aoIU H$mo ______ H$hm OmVm h¡&
b) AZwÀN>oX H$s n§{º$¶m| Ho$ ~rM H$s Xÿar H$mo n§{º$ A§Va ______ H$hm OmVm h¡&
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10. gË¶ Am¡a AgË¶ ~VmE§ : [2]
a) ñnrH$a H$m Cn¶moJ H§$ß¶yQ>a go AmdmµO gwZZo Ho$ {bE {H$¶m OmVm h¡&
b) ‘m°{ZQ>a Q>o³ñQ>, {MÌ Am¡a dr{S>¶mo àX{e©V H$aVm h¡&

11. [aº$ ñWmZ ^a| : [1]
Q>o³ñQ> H$mo aoIm§{H$V (Underline) H$aZo H$s em°Q>©H$Q> H§w$Or ______.

12. nmR> H$mo n¥ð> Ho$ ~rM ‘| aIZo dmbr g§aoIU H$mo _______ g§aoIU H$hVo h¡& [1]

13. H$mo{eH$mAm| (cells) H$s EH$ loUr ‘| ‘mZ Omo‹S>Zo Ho$ {bE Cn¶moJ {H$¶m OmZo dmbm ’§$³eZ h¡ _____ [1]

14. E³gob ‘| H$moB© ^r ’§$³eZ h‘oem _______ {MÝh go ewê$ hmoVm h¡& [1]
15. n¡amJ«m’$ H$mo ~rM ‘| (Center) H$aZo Ho$ {bE Cn¶moJ H$s OmZo dmbr em°Q>©H$Q> H§w$Or _______. [1]

16. n¡amJ«m’$ H$s nhbr n§{º$ H$mo A§Xa H$s Amoa bo OmZo Ho$ {bE _______ H$m Cn¶moJ {H$¶m OmVm h¡& [1]

17. S>oQ>m na _______ {H«$¶mE± H$aZo Ho$ {bE ’$m°‘y©bm H$m Cn¶moJ {H$¶m OmVm h¡& [1]

IÊS - ~IÊS - ~IÊS - ~IÊS - ~IÊS - ~

18. àoµO|Q>oeZ ³¶m h¡? H$moB© Xmo àoµO|Q>oeZ gm°âQ>do¶a Ho$ Zm‘ ~VmE? [2]
AWdm

gm‘mÝ¶ Ñí¶ Ho$ Xmo ‘w»¶ {deofVm¶| ³¶m h¡?

19. ‘o‘moar ¶y{ZQ> ³¶m h¡? ‘o‘moar ¶y{ZQ> Ho$ àH$ma ~VmE& [2]
20. H§$ß¶yQ>a Am°J©ZmBOoeZ ³¶m h¡? [2]

21. nmdanmBªQ> ‘| Zmo‘©b ì¶y H$m ³¶m H$m‘ h¡? [2]

22. Excel ‘| ‘Merge cells’ ³¶m h¡? [2]
AWdm

h‘ Merge Cells H$m Cn¶moJ ³¶m| H$aVo h¢?

23. H$s~moS>© ³¶m h¡, H$s~moS>© na ‘m¡OyX {d{^Þ àH$ma H$s H§w${O¶m| H$m dU©Z H$a|& [3]
24. àoµO|Q>oeZ ‘| "B§ñQ>m°ëS> Q>oåßboQ>' ³¶m h¡? BgH$s {d{^Þ {deofVmAm| H$m dU©Z H$s{OE& [3]

AWdm
"{S>µOmBZ Q>oåßboQ>' bmJy H$aZo Ho$ MaU {b{IE& {S>µOmBZ Q>oåßboQ> H$m Cn¶moJ H$aZo Ho$ ³¶m bm^ h¡?

25. dS>© àmogoqgJ ‘|, ‘ob ‘O© ³¶m h¡? ‘ob ‘O© ‘| Cn¶moJ hmoZo dmbo XñVmdoµOm| Ho$ àH$ma& [4]
AWdm

‘ob ‘O© ³¶m h¡? ‘ob ‘O© Ho$ {d{^Þ KQ>H$m| na MMm© H$a|&
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