Skill Enhancement Course (SEC)

English : Communication in Everyday Life

Credits: 2
Learning Objectives

The Learning Objectives of this course are as follows:
e To lay down a basic foundation for basic communication that is a part of a student's
everyday life.
e To inculcate the fundamentals of communication with the aim to enhance listening,
speaking and writing skills.
e To hone practical skills that can be used in day-to-day affairs.

Learning outcomes
The Learning Outcomes of this course are as follows:

After studying this course, students will be able to improve mediation skills.

e After studying this course, students will be able to building human relationships.
After studying this course, students will be able to foster societal understanding &
develop an independent perspective.

e After studying this course, students will be able to enhance social communication
skills of students.

SYLLABUS OF SEC-1
THEORY

UNIT 1

Theory of Communication
e Meaning, Features, Uses, Cycle, Feedback, Advantages
e Barriers
e 7 C’s of Communication

UNIT 2

Reading Skills
e Close Reading
e Skimming
e Scanning

UNIT 3
Writing Skills
e Summarising
e Paraphrasing
e Note-making
e Essays- Expository Essay, Descriptive Essay, Narrative Essay
e Letter Writing- Formal Letter, Informal Letter
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