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General Instructions :

1.

Candidate must write his/her Roll Number on the first page of the Question
Paper.

Please check the Question Paper to verify that the total pages and total
number of questions contained in the Question Paper are the same as those
printed on the top of the first page. Also check to see that the questions are
in sequential order.

Making any identification mark in the Answer-Book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

Answers for all questions, including Matching, True or False, Fill in the Blanks,
etc., are to be given in the Answer-Book only.

Write your Question Paper Code No. 69/SS/ACV/A, Set [A] on the Answer-
Book.

In case of any doubt or confusion in the Question Paper, the English version
will prevail.
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COMPUTER AND OFFICE APPLICATIONS

TR 3R HETT STTTIR
(631)
Time : 2 Hours | [ Maximum Marks : 40
oy o 2 Hue | [T’TTEF : 40
Note : All questions are compulsory and carry marks as indicated against

each question.
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(1) Answers of all questions are to be given in the Answer-Book given to you.

ooff gel % I MUl € S S-gfEaeh § & ford)
(2) 15 minutes time has been allotted to read this Question Paper. The Question
Paper will be distributed at 2:15 p.m. From 2:15 p.m. to 2:30 p.m., the

students will read the Question Paper only and will not write any answer on
the Answer-Book during this period.
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1. Fill in the blanks : 1ox12=6
for Taml & gfd hifve
(a) is a program which is written to interfere with the normal

functioning of the computer.

HTR % HH HWHS Bl S1d w5 fow foan mon wriswa 2l

(b) The feature of Windows allows you to organize files and folders
into a hierarchical structure for easy access.

ESEE HReb, S U] BIgA 3TN Blegl 6 RIT UgHhHd TTEAT I
AEH & g H oS ot 2

(c) In Windows, the displays a list of utilities to configure the
computer and install/remove software.

IEEER: FIIH B HIHR HH N AR H wifid/geq & fog
Iufiar 1 gt yeRfa e 2

631/SS/ACV/A/705 3 ALERELEYRGERTEOT ke



(d) is a software which is available to general public and its source
code is available.

Teh 9T 8, S 379 ST o U Iqced] 2 37T SHeRT €I hig 3Ty 2|

(e) A is a communication medium used in television systems and
has copper cables.

T HaR Hq1egq 2 forment Suam efifas yonfermn & foman Sram 2 3R sed

dfd % e B &l
(f/ MODEM stands for .
4igd (MODEM) &1 Hdets 2l
(9) is a protocol used for transferring files over the Internet.
3 W BRI WHARG S % U WM fh 9 aen
Teihiet 2|
(h) refers to unsolicited or junk mails received by users in bulk.

ITINTRAIST g ek § UTH =8 AT Sish Hol bl Heftid idl 2l

(1) is a permanent telephone connection and is used by businesses
to connect geographically distant offices.

U R M HeeH B ST SUel ST SeErl g sibnfes gfy
q g fouq wEfeEl @ Sed W T fepen St 2

() key allows to check for spellings and grammar in a Word
document.

Foll 9 cEaES H gd-l 3T AR i ST B h AN dt B

(k) The in an MS-Access table is unique and cannot be duplicate.
THo THo UgdH difciehl ® _ Afgd@ g 3R 3ol Wfdfafy & 18
SIRE

N A can be inserted on the top of every page of a document
in MS-Word.

I TWo THo I¢ H Tohel &S & T® I8 & MY W S A1 Fhal 2l
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2. State True or False : Y%x12=6
& UG TTerd 9aigy

(@) ROM is a part of secondary memory.

M (ROM) Tehell Aurl 1 Th Wil |

(b) A DVD can store data in several gigabytes.
T Elo Ao Slo 3 TMTETEE H eI WIfed H Tl @l

(c) OMR are devices used on supermarkets and shops.

3Tlo THo 3o AT 3TN GHMI H A T I a1t 39T &

(d) A repeater is used to regenerate signals in a network.

ffier w1 Sy Jeasd d fame = R @ w9 % fow feman Stan 2

(e) The hub is more efficient than a switch.

7 e Y gomn 7 sifus pee R

(f) A router is used to translate information between two different
networks.

T3 H1 ITAM ¢ AT Feaeh o o o Hl A HA o g T
S 2

(g) DSL stands for Digital Substitute Line.
Zlo To Tdo I Taes fefiedt dfekeese @A 2|

(h) Uploading is the process of copying files from one computer to another
across the Internet.

JTANST Fee W Th YR H A HFY W FIgll hl fdfeAy s 6l
wfskaT 71

(i) Using a single colour scheme while designing a website is advisable.

JeEe T i v T & W-AISHT 1 ITINT HET a2
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() Mail Merge in MS-Word uses two types of documents.
THo THo 98 H Ul WSl @ YR & &S 1 WA Ll gl

(k) Records in a table are entered in a datasheet view.
arfersr & Fepi€ eremiic gw@ # @9 e S 3

() The hyperlink option allows to add objects like Excel Workbook or
Word Document.

BIETfcTeh forhey ToRIA aeheeh A1 98 qEATASl o SAfeeide g4 i IFAfd <aT Bl

3. Define the following : 1x4=4
frefeRea =t wftrfva HivT -

(@) MICR
TWHo TS0 o Ao

(b) MAN
WHo Wo Udo

(c) Workbook

EETED

(d) Web Hosting
eI

4. Write short notes on any three of the following : 2x3=6
frfafed & & frdl @M m Afew et fafe
(a) Limitations of Internet
getie 1 Hmnd
(b) Dynamic website

Tfasfier JerETse
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(c) Forms in MS-Access

THo THo Udd H iR

(d) Slide Sorter view in PowerPoint
UfeRulse H WS |idl g
5. Differentiate between the following : 1+1=2
frfafga § /@ wE i
(a) Twisted pair and Optical fibres

s TR 3R AffeHha g

(b) Normal view and Slide Show view

T g 3R TS WG

6. Answer the following questions : 2x5=10

fafafed sl % s G

(a) Name the basic components for the working of a communication
system.

TER JUMEAl <6 hMhS o 00 g geehi % AW Sasul

(b) Explain the wirless technologies.

TRTAE dehlehl hl sAReT <hifsu)

(c) What is the purpose of formatting toolbar in MS-Word? Explain any
two options.

THo TWo o€ H TR shl HIHC hid 1 389 1 8 7 foheell Y forehedl b1 3gi@ shifv|

(d) What is the directory structure concerning a website?

forelt JuETge & ey U SRAE AT HT 87
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(e) Consider the following data in an MS-Excel Worksheet :
TWo THo TS aeh3iie § fAfafgd g1 w fomm v

A B C D
1 6 7 2
2 3 8 9
3 39 5 89
4 40 78

(i) What value will be stored in cell E2 if it contains the following

(%)

formula?

=B1+4*Cl1+Dl1

Ife ¥ E2 , =B1 +4*C1 + D1 g U &, A STH GUEd T =1 g ?

Write the formula to be written in cell D4 to get the largest value

of the values present in D1, D2, D3.

D1, D2, D3 ® HIS[g 9Hi %l 988 §1 AH YW % o ol ¥ D4 H foran

S e g7 fefau)

7. Answer the following questions in detail :

fr=fafga e & I faear 8§ &fvg -

(@)

(b)
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3+3=6

What is video conferencing technology? Mention any two benefits of it.

Sfifeal TR qehfeh F1 27 THH fopedl q Tl H Ig@ HIT

What is a datatype in MS-Access? Explain any two datatypes.
TWo Tho UHE U SIERREY 1 27 fhdl @ SRIRY &1 9uH il

* ok Kk



