This Question Paper consists of 24 questions and 7 printed pages.
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General Instructions:

1. Candidate must write his/her Roll Number on the first page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total number of questions contained in the
Question Paper are the same as those printed on the top of the first page. Also check to see that the questions are

in sequential order.

3. Making any identification mark in the Answer-Book or writing Roll Number anywhere other than the specified
places will lead to disqualification of the candidate.

4, Answers for questions, like matching, True or False, Fill in the blanks, etc., are to be given in the answer-book.
Write your Question Paper Code No. 68 / ESS /1-B on the Answer-Book.

6. In case of any doubt or confusion in the question paper, the English Version will prevail.
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Notes :

This question paper consists of 24 questions in all.
All questions are compulsory.

Marks are given against each question.

Section - A consists of :

(@) Q. No.1 to 8 - Multiple Choice Type Questions (MCQs). Q. No. 1 to 7 carrying 1 mark each
and Q. No. 8 carrying 2 marks. Select and write the most appropriate option out of the four
options given in each of these questions.

(b) Q.No. 9 to 17 - Objective type questions. Q.No. 9 to 10 carry 2 marks each (with 2 sub-parts
of 1 mark each) and Q.No. 11 to 17 carry 1 mark each. Attempt these questions as per the
instructions given for each of the questions 11 to 17.

Section - B consists of :

(@) Q.No. 18 and 19 - Very Short Answer type questions carrying 2 marks each to be answered
in the range of 30 to 50 words.

(b) Q.No. 20 to 23 - Short Answer type questions carrying 3 marks each to be answered in the
range of 50 to 80 words.

() Q.No. 24 - Long Answer type question carrying 4 marks to be answered in the range of
80 to 120 words.
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Note /ﬁé’ST :

(1)
()

Answers of all questions are to be given in the Answer-Book given to you.
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15 minutes time has been allotted to read this question paper. The question paper will be distributed
at 02.15 p.m. From 02.15 p.m. to 02.30 p.m., the students will read the question paper only and

will not write any answer on the answer-book during this period.
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SECTION - A/@UE - A
1.  Which of the following is correct cell address if the column name is F and row number is 1
1572
(A) 15F (B) F/15 (C) F15 (D) F@15
T W 9 U e ol TSH ® AfS e 1 AW F & 3R T () §em 15§72
(A) 15F (B) F/15 (C) Fi15 (D) F@15
2. Which of the following feature helps to add cell values ? 1
(A) Auto add (B) Auto Sum (C) Addall (D) ASUM
TTH ¥ HIF A1 R o IogS U 1 § TEg Il § 2
(A) Auto add (B) Auto Sum (C) Addall (D) ASUM
3.  Which of these is not a type of chart ? 1
(A) Column (B) Bar (C) Laser (D) Pie
T | 1 TH A F THR TG © 2
(A) HieH (B) SR (C) o (D) UE
4.  Ctrl+] keys are pressed to do which of the following action ? 1
(A) To go to the end of the document
(B) To Replace a text
(C) To make the text aligned as justified
(D) To Print a text
Ctrl +] IS bl S T 38 9 I T TR <@ S 2
(A) THES * 3Fq § qga
(B) THRS I Sl
(C) THZ F TEIFRE & e H AT HE
(D) T&e fie e
OF 10
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5. Ctrl+L and Ctrl +R activate which type of oprations on text ? 1

(A) Selection (B) Alignment (C) Deletion (D) Replacement
Ctrl+L 3fR Ctrl + R 292 W ol e &l bl Wishd F: 4 €2
(A) focrmH (B) UdrgTHE (C) fecdter (D) frrwdz
6.  Which of the following syntax for a function is correctly written ? 1
(A) SUM (B3 : F3) (B) SUM (F5/A5)
(C) SUM (=*P5) (D) SUM (=*P3 : A3)
T HeRM & T 37 | S W fH oo W ade @ fomn ™ e
(A) SUM (B3 : F3) (B) SUM (F5/A5)
(C) SUM (=*P5) (D) SUM (=*P3 : A3)
7.  Which of the following is not a type of slide layout ? 1
(A) Comparison (B) Title only (C) Chart (D) Section Header
TTH § I TH THR F1 WS 3= Tal 8 7
(A) FHHEISH (B) <mEed Il (C) = (D) HRM T
8. In the questions given below, there are two statements marked as Assertion (A) and 2
Reason (R).

Choose the correct option out of the choices given below in each question :
(i) Assertion (A) : Line spacing determines the height of text in the paragraph.
Reason (R) : The default option is single line spacing.
A) Both (A) and (R) are true and (R) is the correct explanation of (A).
B) Both (A) and (R) are true but (R) is not the correct explanation of (A).
C) (A) is true but (R) is false.
D) (A) is false but (R) is true.
(E) Both (A) and (R) are false.
= feu T e H S e fou e € 59 TEei (A) ofR O i (R) o &9 § Tk fopan T T
Y& U9 o 7 QU T faskedl ® 9 9@ fashed o4 -
TH9i (A) AT QT TR § TR i S fAwifa s B
{1 (R) Eiice fasheq faer ares TfET S 7
(A) (A) 3R (R) THT W&t € 3R (R), (A) 1 Tk 90 T
B) (A) 3R (R) Sl W&l § W (R), (A) FT Gk I &l T
(A) & T W (R) T g |
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(D) (A) 7oA & T (R) T2 B
(E) (A) 3R (R) S TTerd €1
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(i) Assertion (A) : Bar Code Reader is an image scanner.

Reason (R) : An image scanner translates printed images in an electronic format
which can be stored in a computer’s memory.

Both (A) and (R) are true and (R) is correct explanation of (A).
B) Both (A) and (R) are true but (R) is not the correct explanation of (A).
C) (A) is true but (R) is false.
) (A) is false but (R) is true.
(E) Both (A) and (R) are false.

TEyi (A) IR HIE TS TH 30 ThR T

Z

(
(
(
(

)

{9 (R) : T S TR fiee S &l Soiagie @ey ¥ eTqafed &l © 59
HERE hi HAR H €R fohan 51 Heh |
(A) (A) ¥R (R) ST W& € 3 (R), (A) 1 G =0 €
(B) (A) 3R (R) Sl W&l § W (R), (A) T Ui =T T |
(C) (A) ¥ B W (R) T T |
(D) (A)7Ted § W (R) Tl 1
(E) (A) 3R (R) I 7Terd |
9.  Fill in the blanks : 2
(i)  When you cut or copy text, the text is stored in an area of memory called
(id) is the short-cut key for paste option.
e Tori w1 9T
(i) 9 AT TR I HE I HU B €, 9 RS FORT o Tk TRAT H S LR 2 S §
ed ¢ |
(ii) e fawew & faw widwe @i 7
10. State True or False for the following statements : 2

(i) Font size is measured in meters.

(i) By default Tab stops are set at 0.5 inch intervals.
1 el 6 9 W A1 e SRy

(i)  hIC TS I X H AIAT S ¥

(i) EIHice GRI 9 W 0.5 39 & A W T2 T |
Fill in the blank :

et T oY

11. colour wavy line appears under misspelt word. 1

{1 &l dEER AR Tad WidT ol v & = fe@rs <t 21
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12.

13.

14.

15.

16.

17.

18.

19.
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is a single media file which includes sound, animation, art or movie. 1
T fTa wifean v © F9d 9=, THERE, o o 3ot wive 8 ¥
All line spacing options are found under dialog box. 1
Tt T wfEn feshed ST | % S 9 S S
Name the tool bar on which lie the bulleted list button. 1
39 7 9R 1 AW fafae 59 | geiee foe oo 2 ¢
Name the text that is added to the bottom margin of every page. 1
T U ki et mifsi § it o el ST § s9et T fafan |
is a slide that is used as a starting point for all other slides of the presentation. 1
ey & o wigel & fau & omfus fog & @ +r = €1
Which function is used to calculate sum of a range of cells with respect to a given criteria ? 1

T I ok SMYUR W T IS k1 I fHehter o foIT fore SemM k1 92T foman Siran € 2

SECTION - B/ @Us - B

Suneeta was teaching about printers and its types in a computer class. At the end she asked 2

students following two questions. Please try to answer.

(a) Name the printer type which produces text by combination of dots on a paper.

(b) Name the types of printer which is extremely fast but works quietly with automatic

paper loading feature.

Teh PR T § GArar fie 3R 37 YohR & o | ver W off | 3t & ofd § 38 =l § f

e I | HUAT $7hT T QI |
(a) 39 fiex &1 AW A S IR W el & e ¥ T fife w7

(b) 39 fieX 1 A9 Jad S 9gd & A9 § AfeR wid SRt e § iR fed sitdfes I

AIFET B T

(i)  What is the difference between a compiler and an assembler ?
FHEER TR TR § 3fd TI HifSu |
OR /3A¥ar
(i) What is a High level language ? Give at least two examples.

BT Iore] olTerst o1 Bt € 7 hH W hH T SeTelul SIS |
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20. (i)

Write names of any three generalized packages which are most commonly used.

fepgl A ST eTgss Yahsil o =™ fafEau S 1™ 9~ 9 3= 8 2
OR/3at
Write any three DataBase Management System (DBMS) Programs.

Tl 9 g Hase faem ol & 9 fafaw)

21. Expand the following (Any three) :

(a) ISP
(b) PC
(c) ISDN
(d) TCP
(e) TLD
=1 =1 quiterey fafan (e i) -
(a) ISP
(b) PC
(c) ISDN
(d) TCP
(e) TLD

22.  What are the three options available under select starting document process in Mail Merge ?
Explain briefly.

e 7St # fooree wifén eiamie ufshan & qed Suarsd diF faskey & € 2 G faero <ifsa |

23. Write the steps to print the addresses directly on the envelopes using Mail Merge.

TS ISl ohl WA ek Ugdl ol 918 Taerd R fife i & ww fafeu |

24. (i)

68/ESS/1-336-B | 7 B

Define Organizational Domain. What are its types ?
T (SRS ) S i TR HITST | 35 fohe W & 2
Explain Domain Name System with example.

A 9 faey 1 3T & WY GUH ST |
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